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Dear Geetanjali, 

We, Tarento Technologies Private Limited, are pleased to offer you employment on the terms and conditions set 
out in this Offer Letter. Your employment will commence with the Company, effective 01-Aug-2022.  
 
The “Employee” and the “Company” are individually referred to as the “Party” and collectively as “Parties”. 
 

1. Roles and Responsibilities 
    

You shall be appointed for the designation of Associate Software Engineer and you will report to Sowbhagya 
Thantry, Associate Analyst. You will perform all duties and responsibilities subject to the terms of this Offer 
Letter and the Appointment Letter to be entered into between yourself and the Company prior to your 
joining. You may be asked to perform other duties which may be assigned from time to time, based on the 
needs of the Company and your skills, at the Company’s sole discretion. 
 

2. Probationary Period    
 

Your employment shall be subject to an initial probationary period of 6 (Six) months (“Probationary Period”). 
The Company may at its sole discretion may extend or reduce this Probationary Period. 

 
3. Location 

  
You will initially report to the Company’s head office located at Tower C - 11th Floor, IBC Knowledge Park, 
4/1, Bannerghatta Main Road, Bangalore – 560029, India, where you may be asked to relocate to the location 
of the clients, as per the business requirement and the sole discretion of the Company. You shall be expected 
to undertake such travel in India and elsewhere whenever so required by the Company. 
 

4. Hours of Work and Leaves 
    
Your official working days will be from Monday to Friday, and you shall be expected to work for a period of 
9 (nine) hours in a day, inclusive of 1 (one) hour break for lunch each day. Your working hours shall be 
determined as per the department that you have been allocated to. You shall be entitled to 18 (eighteen) 
paid leaves in a calendar year excluding the weekly offs and 7 (seven) sick/ casual leaves as per the leave 
policy of the Company including any modifications or amendments thereof. In the event you are working at 
the client location, your leaves shall be aligned as per the leave policy of the client. 
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Please maintain strict confidentiality of the terms and conditions of your employment. You are advised that the Management takes a serious view of 

disclosure of your employment terms and you will be liable for disciplinary action for Breach of Confidentiality. 
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5. Remuneration 
    

The Company shall pay you, in consideration of your proper performance and discharge by you of your duties 
and obligations, remuneration and perquisites set out herein. The Company shall pay you a total 
remuneration of INR 425000/- (Indian Rupees Four Lakhs Twenty Five Thousand Only) per annum. A 
detailed break up of your annual compensation has been enumerated under ANNEXURE 1. 
 

6. Termination of Offer Letter 
    

This Offer Letter may be terminated by any Party without assigning any reason by giving 15 (fifteen) days 
prior written notice to the other Party. 
    
Prior to onboarding the Company, you shall submit the following documents to the Company at the first day 
of your joining: 

 Copy of Certificates/ mark sheets in support of your qualifications; 

 Other Certificates, if any; 

 Copy of Relieving letter/ last drawn salary slip from all your previous employers; 

 Copy of Passport and PAN card; and 

 Latest passport size photographs. 

 
7. Notice Period for Separation from Employment 

 
Either Party shall be entitled to terminate the employment, at any time, by giving 90 (ninety) days prior 
written notice to the other Party after the Probationary Period and by giving 30 (thirty) days prior written 
notice to the other Party during the Probationary Period. The Company reserves the right to recover the 
salary and adjust any leaves which may have accrued to you but not utilized, in lieu of notice period and to 
relieve the Employee before the expiry of the notice period. In the event, you terminate your employment 
with the Company for any reason, you shall not be entitled to any further salary, benefits or termination 
payment. 
 

8. Covenants and Warranties 
 

8.1 During your employment with the Company, you shall observe and comply with all applicable rules,      
regulations and policies of the Company, in force for the time being and from time to time. 

 
8.2  You shall not during the continuance of your employment with the Company or at any time thereafter, 

without the prior written consent of the Company in writing, divulge or disclose either directly or indirectly 
to any person, firm or company or use for herself/himself or others any knowledge, information or 
document which may have been imparted to you in confidence or is otherwise acquired by you during the 
course of employment or incidental to your employment with the Company concerning the business, 
property, contracts, clients, methods or working, process, trade secrets, know-how, transactions, affairs 
or activities of the Company or its subsidiaries and affiliates. 

 
8.3 You may have to enter into non-disclosure agreements with the client or for each specific project, if the 

client so desires, with the Company. 
 
8.4 During the continuance of your employment with the Company and for a period of 3 (three) years 

thereafter, you shall neither directly nor indirectly: 
 



 
 
 

Please maintain strict confidentiality of the terms and conditions of your employment. You are advised that the Management takes a serious view of 

disclosure of your employment terms and you will be liable for disciplinary action for Breach of Confidentiality. 
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8.4.1 Without the prior written consent of the Company, recruit, solicit or induce any personnel, consultant, 

customer, vendor or advisor of the Company to terminate their relationship with the Company; 
8.4.2 Own, conduct or engage in any business, individual, partnership, firm, corporation, limited liability 

company or partnership, or other Company whatsoever similar to or competing directly or indirectly 
with the business of the Company; and 

8.4.3 Be employed with the Clients or vendors or prospective clients of the Company who have been associated 
with the Company from the last 3 (Three) years. 

 
Other detailed terms and conditions of your appointment with the Company shall be as enumerated under the 
Appointment Letter and shall, inter alia, contain the below mentioned provisions:  
 

(i) Your duties towards the Company    
(ii) Confidentiality and invention assignment agreement    
(iii) Separation 

 
You are requested to indicate your acceptance of the terms contained herein by signing / executing and returning 
a copy to the Company.  
 
 
For Tarento Technologies Private Limited 
 
 
 
 
____________________________   
Shyamili Satyendran 
Director - HR 
 
 
I have received a copy of this Offer Letter and have read and understood the above terms and conditions of 
employment and the implication thereof I hereby accept the aforesaid terms and conditions and agree to abide by 
the same. 
 
 
 
 
 
_____________________________   
Employee Name: Geetanjali Vishwanath Patil 
Date: 
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4,25,000

0
4,25,000

Sl No. Per Annum Per Month

1 2,53,000           21,083              
2 1,01,200           8,433                 
3 21,600              1,800                 
4 -                    -                     
5 -                    -                     
4 -                    -                     
5 49,200              4,100                 

4,25,000          35,417              

1 21,600              1,800                 
2 21,600              1,800                 
3 2,400                200                    
4
5 6,000                500                    

51,600             4,300                

3,73,400          31,117              

*Note: 

  For Tarento Technologies Private Limited

  _____________ _____________
Employee Signature

Geetanjali  Vishwanath Patil

Provident Fund - Employee
Provident Fund - Employer

     Shyamili Satyendran
     Director - HR

Professional Tax
TDS (as per tax planning and bills provided)*
Insurance Coverage

Total Deductions

Net Salary

* In addition to the above, you shall also be eligible for Gratuity, Medical and Personal Accident 

Insurance Coverage as detailed in the company policy guidelines.

* The net salary of each individual will vary depending upon the bills he/she provides and the tax 

declaration submitted by them.

Bonus
Special Allowance

Gross Salary

Less: Deductions

Basic Salary
HRA
Company's Contribution to PF
Communication Reimbursement
LTA

VARIABLE (B)
TOTAL ANNUAL CTC (A+B)

Salary Components

EMPLOYEE NAME Geetanjali  Vishwanath Patil
DESIGNATION Associate Software Engineer

FIXED CTC (A)

ANNEXURE 1

The breakup of your compensation is as follows.

Remuneration Package
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Recruitment Process V18.0

Warm Welcome

24 May 2022

Name: GEETANJALI PATIL

Applicant ID: 4953

Mailing Address: Patilgeetanjali96@gmail.com

Sub: Letter of Appointment

Dear GEETANJALI,

We are pleased to make an offer of employment on behalf of Sasken Technologies Limited (formerly known as Sasken
Communication Technologies Ltd) (hereinafter referred to as 'Sasken' or the 'Company' as the context may require), on the
following terms and conditions:

Designation: ASSOCIATE SOFTWARE ENGINEER

Band: GT

Date of Joining: 05 September 2022

Location: Bangalore

You will be reporting to V Madhusudana D Rao

Total Compensation: Your Total Compensation will be Rs. 510,187.00 per annum. The salary structure is described in the Salary
Stack Up Sheet (Annexure-1). For the relocation benefits you are entitled to refer Annexure-2.

Your individual remuneration is a confidential matter purely between yourself and the company and has been arrived at based on
the role/job, skill specific background and professional merit. We expect you to maintain this information and any changes made
therein from time to time as personal and confidential.

Other Benefits: You will be eligible for the following:

1.    Leave, holidays and working hours as applicable to your category of employees and location of posting.
2.   Perquisites, if any, as applicable to your category of employees and/ or based on functional requirements as
determined by the company
3.    Group Medical Insurance coverage, Group Personal Accident and Life Insurance coverage. Sasken encourages all
employees to opt for Sasken Mediclaim Policy mandatorily. We also encourage employees to ensure that they have their
immediate family covered under the policy. 
Employees may be allowed to opt out of the insurance cover for themselves, if they provide proof of their coverage in
other Mediclaim Insurance Policy or as per the Medical Insurance policy conditions. The Insurance premium may vary
each year and will be communicated to the employees during the renewal of the policy.
4.    Participate in the company Provident Fund Scheme as per the rules and policies applicable to your category of
employees.
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Terms of Employment

Working Hours: Being a result-oriented company, we believe in flexible timings. The working hours is as per Company policies.
However, the company expects every employee to put in minimum of 8.5 work hours per day (excluding lunch break). In case
you are at customer location, you are expected to follow the customer work schedule and you may be required to work for 6 days
a week or more than 42.5 hours a week, which will not be additionally compensated. You may be required to work on shifts
based on customer requirements.

Place of Work: At Sasken, the execution of the project can be at any of the Sasken facilities or at Client location. You will be
required to work at any location as determined by the Company from time to time and you consent for the same.

Increment and Promotions: Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are ordinarily given as per the Company Salary Revision cycle.

Retirement Age: You shall retire in the normal course from your services of the company on attaining the age of superannuation
that is on the last working day of the financial year following your 60th birthday or earlier if you are found to be medically unfit.  

Termination / Notice Period: We hope your association with us will be a very long one. However, this association may be
terminated by either party by giving two months’ notice. However, in the event of wilful neglect of your duties, breach of trust,
gross indiscipline, any other serious dereliction of duties or other misconduct that may be prejudicial to the interests of the
company, the company has the discretion to terminate your services forthwith or with such notice as it deems fit and without any
notice pay whatsoever. Sasken reserves the right to pay or recover salary in lieu of notice period from your full and final
settlement amount and you consent for the same. Unauthorized absence or absence without permission from duty for a
continuous period of 5 working days, shall result in the loss of your lien on employment. In such case, the Company shall be
entitled to terminate your employment forthwith. Without prejudice to the generality of the foregoing the Company reserves the
right to demand a “No Claim statement” at the time of separation as a condition precedent to close your full and final settlement.

Travel: You are liable to undertake travel on company work for which you will be reimbursed travel expenses as per prevailing
Company policy applicable to you.

Assignment/Transfer: You are liable to be assigned/transferred in such capacity as the company may from time to time determine
to any other location within or outside India, department, function, establishment, or branch of the company or subsidiary,
associate or affiliate company, either in existence or which may come into existence. In such cases you will be governed by the
terms and conditions of service applicable to the new assignment. Notwithstanding any assignment/transfer to any branch,
subsidiary or affiliate, the Company shall have the right to recover any of its dues from the salary payable to you by any of its
branch, subsidiary or affiliate and you consent for the same. In cases where the assignments are made to customer projects, you
consent to honour the commitment made to the customer project for a minimum period of six months unless otherwise specified
by Sasken.

Pursuant to any business arrangement, including but not limited to, a sale of assets, merger, takeover, acquisition, or hive-off, the
Company may also transfer you onto the rolls of another entity and you consent for such transfer.

Medical Fitness: By accepting this offer there is an implicit confirmation by you that you are medically fit to effectively perform the
job for which you are employed or for any other assignment that may be given to you from time to time. You may be called upon,
to undergo medical examinations, as the management may deem necessary. In the event the examination reveals any ailment
including any physical or mental impairment that (i) prevents or hinders you from performing your assignment effectively or (ii)
could put the health of the other employees at risk, the same shall be a reasonable ground to discharge your services with
immediate effect, without any compensation or notice.

Conflict Of Interests: You are required to engage yourself exclusively in the work assigned by Sasken and shall not undertake
any independent or individual assignments (whether the same is Part time or full time, in an advisory capacity or otherwise)
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directly or indirectly, with or without compensation, without the express written consent of the Sasken Management. The consent
may be given subject to any terms and conditions that the Company may think fit and may be withdrawn at the discretion of the
Company.

Confidentiality: Upon reporting to work, you will be required to execute a Confidentiality Agreement in favour  of the Company
and/or its customers (the 'Confidentiality Agreement').You hereby unconditionally undertake not to use the confidential
information of the Company and /or its customers, at any time and your confidentiality obligations shall survive
termination/cessation of your employment with the Company. In the event of breach by you of this confidentiality provision and/or
the provisions of the Confidentiality Agreement, while in the services of the Company or thereafter, the Company will be at liberty
to initiate appropriate legal proceedings against you.

Further you shall not, during the employment, improperly use or disclose any proprietary information or trade secrets of any
former employer or other person or entity and shall not bring onto the premises of Company, its affiliates or parent company or
utilize for any purpose in connection with their respective business, any unpublished document or proprietary information
belonging to any such employer, person or entity unless consented to in writing by such employer, person or entity. In the event
of breach, you shall be solely responsible for any claims from your previous or former employer and further undertakes to defend,
fully indemnify and hold harmless the Company its affiliates and subsidiaries from all or any claims demands, proceedings, suits
and actions, including any related liabilities, obligations, losses, damages, penalties, fines, judgments, settlements, expenses
(including attorneys’ fees) and costs (collectively, “Claims”), that may be asserted against or incurred by the Company its affiliates
and subsidiaries.

As an employee you will have access to the confidential information of the Company and to the valuable trade and business
connections belonging to the Company, which are essential to the continued success of the Company. The disclosure of any
such confidential information or exploitation of such trade or business connection otherwise than to the benefit of the Company
would do serious damage, financial and otherwise to its business. Therefore you shall not without the prior written consent of the
Company during your period of employment and for a period of two years after the exit, whether alone or jointly with, or as
principal, partner, agent, director, employee, or as consultant, directly or indirectly be engaged in any executive or technical
capacity in any business concern which shall be in competition with any of the businesses carried on by the Company as on the
date of exit, for whatever reason.

Compliance with Data Protection Laws: As an employee you must ensure compliance with the Data Protection Laws when
handling personal data in the course of employment including personal data relating to any employee, consultant, customer,
client, supplier or agent of Sasken. As an employee you will also comply with the Sasken’s IT Corporate Policy and other
communication policies while handling personal data.

In case of failure to comply with the Data Protection Laws or any of the policies listed above the same may be dealt with under
our disciplinary procedure of Sasken and, in serious cases, may be treated as gross misconduct leading to summary dismissal.

“Data Protection Laws” means data protection and privacy laws, regulations, regulatory requirements and codes of practice and
code of data protection and privacy policy of Sasken in connection with its data processing obligations or which may otherwise
apply, including laws applicable in the country or countries where personal data is collected, held or processed, including the
Data Protection Directive and Directive 2002/58/EC and 95/46/ EC (and respective local implementing laws) and the Privacy and
Electronic Communications Directive 2002/58/EC, regulations issued by the USA Department of Health and Human Services,
and any applicable guidelines and codes issued by a competent data protection authority, or other competent governmental body
or agency, in respect of such laws, or any subsequent directives.

Non - Solicitation: During the period of employment and for a period of two (2) years after the date of termination of your
employment with the Company, you shall not either directly or indirectly, either alone or in association with others (i) Solicit, or
encourage any organization and/or any third party to Solicit, any customers and suppliers of the Company or its affiliates and
subsidiaries; (ii) Hire for employment, or engage as an independent contractor or permit any organization to Hire for employment,
any person who is in employment of the Company or its affiliates and subsidiaries.
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The term “Solicit” shall mean, but is not limited to any request or appeal made directly or indirectly, either oral or written, or any
endeavour to obtain, seek or plead for business or securing a promise of business or an attempt to advertise, promote, sell,
distribute products or services or issuance of an offer for products or services, submission of a quotation or request for any
favours of commercial value addressed to any customers and suppliers of Sasken, which may directly or indirectly result in
interfering with the business relationship of the Company or its affiliates and subsidiaries with its customer and suppliers.

The term “Hire” shall mean, but is not limited to a request or appeal or an attempt to offer or to offer an opportunity for
employment or contractual work directly or indirectly, with or without wages to any employees of the Company or its affiliates and
subsidiaries.

Non Disparagement: You undertake to refrain from making any negative or disparaging statements (orally or  in writing) about
Sasken or its stockholders, directors, officers, employees, products, services or business practices, at any point of time for any
publication in the print media, internet, blog or in any other media and shall further refrain from urging or influencing any personto
make any such statement or engage in any conduct, which goes against the interest of Sasken, in any manner. This covenant
shall survive & continue in perpetuity and shall be binding on the Employee, at all times.

Intellectual Property Ownership: You hereby agree that any idea, invention, design or discovery, and any intellectual property
rights arising there from, whether conceived or made by you alone or with others, during the employment (whether during the
course of your normal duties or other duties specifically assigned to you and whether during normal working hours or using the
facilities of the Company or otherwise) which relate to  the business of the Company or not, are the property of the Company and
you hereby assign any such rights which original vest in you to the Company and unconditionally and irrevocably waive all moral
rights in the same.

If you conceive or make or are involved in developing any such idea, invention, design or discovery and any intellectual property
rights arising there from, you will immediately disclose all information concerning the same to the Company (but otherwise keep
the same confidential) and at the Company’s request assign (and do everything necessary to assist in the assignment of) your
intellectual property rights in the same in any jurisdiction worldwide to the Company without receiving payment. You herebyagree
to enter into a detailed intellectual property assignment agreement, with Company and/or its Customers, when requested by
Company.

Company Property: You are expected to use the Company property including tools, software, hardware, laptops office and other
equipment with due care and diligence. You may be liable to compensate the Company for any loss or damage the Company
may incur as a result of damage or destruction to the Company property arising out of your negligence or misconduct.

Upon termination of the employment for any reason, you shall immediately return to the Company all property, including, but not
limited to, laptops, documents, papers, records, accounts, specifications, catalogues, drawings, lists, correspondence, keys,
visiting cards, security passes or the like relating to the Company's business which is in your possession or under control and you
must not take copies of the same without the Company's express written authority.

Personal Data: You will keep us informed of any change in your residential address, your e-mail address for correspondence,
your civil status, and educational professional qualification. In the event of any change in the data or information provided by you
at the time of joining the company, you will immediately update all such information in the online employee information sheet so
as to keep all records updated and accurate at all times. Any notice required to be given to you shall be deemed to have been
duly and properly served if delivered to you personally or sent by registered post to you at your address, as recorded with the
Company. Sasken takes all reasonable security measures to protect the Personal Information of their employees against loss,
misuse or unauthorized access, disclosure, alteration or destruction.

Statement of Facts: It must be specifically understood that this offer is made based on your proficiency on the technical /
professional skills you have declared to possess as per the application, and on the ability to handle any assignment / job
independently anywhere in India or overseas. In case, any information furnished by you in your application or during the selection
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process is found to be incorrect/false/ misleading, and/or if it is found that you have suppressed any material information in
respect of your qualification or past experience, or your performance is not up to the mark or falls short of the minimum standards
set by the Company, the Company reserves the right to terminate your services anytime without notice or compensation in lieu
thereof.

You covenant that as at the date of joining Company you will not be under any obligation, restriction or duty, whether express or
implied, to any third party which might or will adversely affect your ability to enter into this employment or which might or will
prevent or restrict you wholly or in part, from performing the duties herein.

Recovery: The Company shall be entitled to require you to execute a Service Agreement undertaking to serve the Company for a
minimum stipulated period, in the event that the Company is desirous of imparting to you any specialized training relevant to your
employment with the Company and you consent for the same. In such a case, you shall be entitled to terminate your employment
with the Company only on the completion of the stipulated service period agreed to and provided therein or you shall repay to the
Company, a pre-determined amount covering all the costs paid to you or on your behalf on this training. Refusal of attending or
receiving such training shall be a misconduct. In the event of failure to pay the pre- determined amount, the Company shall be
entitled to adjust the same from your full & final settlement and you consent for the same. If the full & final settlement amount is
not sufficient to recover the pre- determined amount, the Company may at its sole discretion initiate appropriate legal
proceedings for recovery of the balance amount.

Communication on Salary Revision: Any communication on salary and benefits, present or future, will be valid only if
communicated by the designated persons from HR. In this regard, no other communication made by reporting manager,
functional head or any other managers will be considered valid and binding on the Company.

Background verification: This offer is valid subject to Background verification clearance. However, in the event of discrepancy in
the information provided, the company has the discretion to terminate your services forthwith or with such notice as it deems fit
and without any notice pay whatsoever.

Equal Opportunity Employer: Sasken is committed to being an equal opportunity employer that will provide equitable access to all
in terms of employment opportunities, career advancement and compensation and benefits without any discrimination based on
factors such as gender, sexual orientation, nationality, religion, and disability among others. Equity, justice and fairness will be
the guiding principles governing every decision related to the Company policies. You are responsible for upholding the spirit of
the policies, embracing commitment to our foundational values IRISE, and business values LEAP. You pledge to act in a manner
that ensures compliance and avoids violations.

Policies and Practices: The employment terms contained in this letter are not exhaustive and are subject to Company policies
including Sasken Code of Conduct and Sasken NDA. You agree to abide by all the Company rules, regulations, instructions,
policies, practices and procedures that the Company may amend / abrogate / modify/rescind from time to time and to identify the
Company for any loss suffered as a consequence of a breach by you of the Company's rules, regulations, instructions, policies,
practices and procedures. All Company policies, practices and procedures are available on Company’s intranet and the same
shall override any oral or written communication made by any employee. 

You acknowledge and agree that any written communication made by any employee that deviates from policies practices and
procedures published on Company’s intranet shall not be binding on the Company, unless such written communication is counter
signed by HR Head or any members of the Governing Council. You are advised and instructed to go through the policies and
strictly adhere to them. Violation, Noncompliance or breach of any of the Company policies and regulations shall be considered
as serious misconduct and dereliction of duty, which can call for immediate termination of employment.

Your employment terms may be specifically enforced legally, if required. In this connection, if any of the provisions of this
agreement are declared or found to be void or unenforceable due to any reason whatsoever, the remaining provision of this
agreement shall continue in full force and effect.
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Order of precedence: This employment / offer letter represents the entire agreement between you and the Company and
supersedes and replaces any prior representations, promises, understandings, communications or agreements, whether oral or
written, between you and the Company regarding the subject matter described in this offer letter, including any offer letter earlier
issued by the Company to you. This letter agreement may only be changed, altered, modified or amended in a written document
signed by you and a duly authorized signatory of the Company.

To indicate your acceptance of the company’s offer please sign and date the duplicate of this Offer letter and send to
offers@sasken.com of Talent Acquisition-Team at the earliest.

You are required to report to the Sasken office address at 9.00 am on the date of your joining, and the offer stands withdrawn
thereafter, unless the reporting date is extended and communicated to you in writing. Please ensure that you reach the office at
the designated time for the joining formalities. At the time of joining, you are requested to submit the documents as per Annexure
3.

We hope that our association will be a long, fruitful and mutually satisfactory one.

Yours sincerely,
For Sasken Technologies Limited.

Digitally signed by 

Date: 24 May 2022
Location: Bangalore
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I acknowledge that I have carefully read and fully understood and accept all the contents of this Offer letter and that I am
voluntarily & unconditionally accepting the same. I understand that I am required to sign this Offer letter as a condition of my
employment with Sasken.

My joining date will be: 05 September 2022

Mailing address: At-bhat Nangnur tq-Niapni Dist-Belgaum

Permanent Address: At-bhat Nangnur tq-Niapni Dist-Belgaum

 

Signature:                                                                   Date:

Enclosures:
Annexure 1- Salary Stack Up Sheet; Annexure 2 – Relocation Benefits; Annexure 3 – Joining Formalities
 

 

 

 

 

 

 

 

 

 

 

 

 

Page 7 of 13



Recruitment Process V18.0

Annexure 1

SALARY STACK UP SHEET

Name: GEETANJALI PATIL
Salary Stack Up Sheet For GT

Compensation Structure Amount in INR
A.Fixed Pay 450,000.00
     A1. Basic 211,884.00
     A2. Flexible Benefits Pay 212,689.00
     A3. Statutory Bonus 0.00
     A4. Employer Contribution of PF 25,427.00
B.Variable Pay 50,000.00
C.Gratuity 10,187.00
D. CTC (= A+B+C) 510,187.00

 

Note: Variable Pay-out will be based on the Company Variable Pay Plan policy.
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Monthly Annum 

Recruitment Process V18.0

Compensation Structure (Take home)

GEETANJALI PATIL

Components of Salary Value in INR                

Earnings

 

BAND
VPP %                                                                                                                 10.00

Gross     37,500.00 450,000.00

I. EARNINGS    
A. Basic 17,657.00 211,884.00
B. Flexible Benefit Pay
i.    House Rent Allowance
ii.    Conveyance Allowance
iii.    Medical Expenses Reimbursement
iv.    Leave Travel Allowance
v.    Children Education Allowance
vi.    Children Hostel Allowance
vii.    Refreshment Allowance
viii.    Hospitalization Reimbursement
ix.    Other Allowance
x.    Superannuation employer (Max 15% of monthly gross)

17,725.00  212,689.00

C. Statutory Bonus 0.00 0.00
D. Company Contribution of PF 2,119.00 25,427.00
F. Fixed pay (A+B+C+D) 37,500.00 450,000.00
G. Variable pay     4,166.67 50,000.00
H. Total Salary (F+G) 41,666.67 500,000.00
I. Gratuity 849.00 10,187.00
K. CTC (H+I) 42,516.00 510,187.00

II. STANDARD DEDUCTION

L. Employee contribution of PF 2,119.00 25,427.00
M. Professional Tax 200.00 2,400.00
N. Total deduction (L+M) 2,319.00 27,827.00
O. Net Pay before Tax((A+B+C) - N)) 33,063.00 396,746.00

Note:
Net pay before tax mentioned subject to:
1.    Income Tax deduction.
2.    Professional tax varies from State to State
3.    Any other statutory deduction which is not mentioned above
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Annexure 2

 

Dear GEETANJALI,

Welcome to the Sasken Family.

In order to make your transit smooth, we offer the following benefits to help you and your family relocate from the current place of
stay to Bangalore. You must claim reimbursement of these expenses within one month of your joining Sasken.

Shifting of personal effects in case of intercity movements: In case you are moving personal effects, the company will pay for its
moving, on actuals subject to limits as per the Sasken Domestic Relocation Policy. This includes charges of Insurance, Packing,
Loading, Unloading, and Unpacking. All bills in original have to be submitted for claiming the same.

Reimbursement of Relocation expenses in case of intercity movements: All the relocation expenses are one-time
reimbursements. Hence once you have joined you can get these expenses reimbursed. You can do this by attaching a relocation
reimbursement form to all the documents supporting your expenses, and getting it approved by your manager. You could then
forward it to Finance through HR, to get a reimbursement.

Assistance in Housing: Brokerage charges up to fifteen days rent will be paid subject to the limits defined as per Sasken
Domestic Relocation Policy. Sasken also provides an interest free housing security deposit loan. The loan will be recovered from
your salary in 18 equal monthly instalments starting from the following month of the loan sanction.

Notice Pay: If Sasken has agreed 'at the time of selection' to reimburse the notice pay, the same will be reimbursed on production
of a receipt from the previous employer.

Please note that all relocation reimbursement expenses will be considered as taxable income. This tax liability would be borne by
the employee.

If you leave the Company within one year of joining, you will have to refund the entire amount spent by the company in relocating
you and your family as per the Domestic Relocation Policy of the company.

For any further clarifications / doubts in this regard, please contact offers@sasken.com. 

Yours cordially,
For Sasken Technologies Limited

Lata Bhat
Global Head - Talent Acquisition
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Annexure 3

JOINING FORMALITIES

24 May 2022

Dear GEETANJALI,

Thanking you in anticipation for opting to join us and welcome to the Sasken family.

Pre-joining Process: We would require the following information from you fifteen days prior to your joining, to make your joining
process as smooth as possible.

Your actual date of joining
If you are relocating and you need initial assistance for accommodation
PAN details

At Sasken we encourage joining preferably on Monday but offer flexibility to join on all working days at 9.00 A.M.

Please use the checklist below, for all MANDATORY documents, which need to be produced on the day of your joining. If you are
without all your documents on the day of joining, we would be unable to continue with your joining formalities for that day, you
would need to return on the following joining schedule. We request you to inform us ahead of time of any issues pertaining to
your joining or with respect to producing any of the required documents on the joining date. This will help us to plan accordingly.

Note: Please carry the original copies of all mandatory documents. The originals are required only for verification purpose and will
be handed over back to you post verification.

1.    Experience certificate from all the previous organizations
2.    Last three month pay slip (Most recent employment)
3.    Highest qualification degree certificate + All Semester marks sheet
4.    Copy of Passport (if you have)
5.    Copy of all visas including the expired ones (if you have)
6.    2 Copies of Aadhaar
7.    2 Copies of PAN Card
8.    Four passport size photos with white background ONLY
9.    Your blood group details
10.   Date of Birth of dependants (for medical policy)
11.   PF details

-    Old PF account number

-    Address of the current organization with whom it is retained (if you intend to get your PF transferred).

-    PF account of the previous establishment (Is it with the Regional Provident Fund Commissioner or with a private trust.
In case of private trust, please carry the name of the trust)
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Looking forward to meeting you.

For any clarifications do get in touch with the signatory of this document.

Thanking You,

Yours Cordially,
For Sasken Technologies Limited,

Lata Bhat
Global Head - Talent Acquisition
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Annexure 4

Condition of employment for Campus Hires

 

Welcome to the Sasken Family.

This offer of employment is valid subject to your successful completion of the qualifying degree in this academic year, scoring a
minimum of 65% aggregate (or 6.5 CGPA) with no standing backlog in your graduation/post-graduation, Standard 12th (or
Diploma) and Standard 10th. It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics. Sasken
reserves the right to withdraw/revoke the offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

Date of joining provided in this offer is provisional. Exact date of your joining will be intimated to you after you provide us the
marks card of all the semesters or/and the provisional degree certificate of the highest qualification for which you are offered this
employment, and the marks card/certificate of Standard 10th and Standard 12th (or Diploma).

We look forward to your joining at Sasken. For any further clarifications / doubts in this regard, please contact
offers@sasken.com. 

 

Yours cordially,
For Sasken Technologies Limited
 

    
Lata Bhat
Global Head - Talent Acquisition
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06 Geetanjali Patil <patilgeetanjali96@gmail.com>

HCL Technologies - Onboarding Process for Campus Freshers || Share the below
documents by tomorrow before 11 AM. 
2 messages

Sandhiya V <sandhiya_v@hcl.com> Mon, May 2, 2022 at 5:24 PM
To: Sandhiya V <sandhiya_v@hcl.com>

Classification: Public

Dear Candidate,

 

Congratulations and Welcome to HCL Family!!! 
We are kick starting your onboarding process. Kindly fill the below form link so your candidature can be progressed.

LINK https://forms.office.com/r/
U5HmqPP2vx

 

Please share the below list of documents over mail in PDF format only

(each document needs to be in a separate PDF file less than 3 MB , DO NOT COMBINE all documents
together in one PDF) (Kindly share the above documents by tomorrow before 11 AM.)

 

Resume (Mandatory)
Xth Mark sheet (Mandatory)
Aadhar card (Mandatory)
Pan Card (Mandatory)

 

Please share any one of the below mandatory document (PDF format only)

 

Course Completion Certificate
College Non objection Certificate(NOC)
Bonafide Certificate
Provisional Certificate

 

Note: Please send all the above mentioned documents and requested details in a single mail only. Kindly share the
above documents by tomorrow before 11 AM.

 

 

Regards,

Sandhiya V

HCL Campus Recruitment

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FU5HmqPP2vx&data=04%7C01%7Csandhiya_v%40hcl.com%7Cbf6dc0c7a2bc4bba09c008da117b37c6%7C189de737c93a4f5a8b686f4ca9941912%7C0%7C0%7C637841518152890349%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Inx4PqqWPkJfeq3I%2FtmDUAAZBUkw9bn2HssUZzWGnvI%3D&reserved=0


6/23/22, 2:12 PM Gmail - HCL Technologies - Onboarding Process for Campus Freshers || Share the below documents by tomorrow before 11 …

https://mail.google.com/mail/u/0/?ik=4fdadff21b&view=pt&search=all&permthid=thread-f%3A1731715390212429302&simpl=msg-f%3A17317153… 2/2

 

::DISCLAIMER:: 

The contents of this e-mail and any attachment(s) are confidential and intended for the named recipient(s) only. E-mail transmission is not guaranteed to
be secure or error-free as information could be intercepted, corrupted, lost, destroyed, arrive late or incomplete, or may contain viruses in transmission.
The e mail and its contents (with or without referred errors) shall therefore not attach any liability on the originator or HCL or its affiliates. Views or
opinions, if any, presented in this email are solely those of the author and may not necessarily reflect the views or opinions of HCL or its affiliates. Any
form of reproduction, dissemination, copying, disclosure, modification, distribution and / or publication of this message without the prior written consent of
authorized representative of HCL is strictly prohibited. If you have received this email in error please delete it and notify the sender immediately. Before
opening any email and/or attachments, please check them for viruses and other defects. 

06 Geetanjali Patil <patilgeetanjali96@gmail.com> Mon, May 2, 2022 at 6:03 PM
To: Sandhiya V <sandhiya_v@hcl.com>

I will send it soon. 
[Quoted text hidden]
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Offer: Computer Consultancy
Ref: TCSL/DT20218130830/Bangalore
Date: 09/11/2021

Ms. Geetanjali Vishwanath Patil
#80 At: Bhat Nangnur Tq; Nippani Belagavi,
Near Nagnath Temple,
Bhat Nangnur-591241,
Karnataka.
Tel# -

Dear Geetanjali Vishwanath Patil,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=33xUb9Lib9Li34xUL9L8pUpFFFFF3FxUp8pFFUFFbLLiU04UF0FFTL6T6Z669ppZ4Z449ppZ9pp


GROSS SALARY SHEET Annexure 1

Name Geetanjali Vishwanath Patil

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Synkentrono Software Solutions Private Limited 

              CIN: U72900KA2021PTC143275 
Regd Address: E 1704, Brigade Metropolis Apartment Whitefield Main Road, Mahadevapura, Bangalore KA 560048 IN 

Ph: 9972302016 | Email: info@synkentronosoftware.com 

___________________________________________________________________________ 
 

 

 

Synkentrono Software Solutions Private Limited  CONFIDENTIAL 

 

Ref: HR/2021/003         Date: 07/05/2021 

 

Dear Geetanjali Patil, 

With reference to your interview/discussion dated 07th  May 2021, we are pleased to offer you 

position of “Intern Engineer”, Technology Development Department in our Organization Your 

joining date is confirmed at __________________[Date] as per the following terms and conditions 

• You would undergo internship for the duration of  3 months from the date of joining the 

organization and this is Non-paid academic Internship 

• You agree to comply with Terms and Conditions of appointment (NDA signed: 

HR/NDA/2021/003) 

• Further extension of Internship period shall be revisited at end of  3rd month based on 

performance and agreement to proceed with further extension if required. 

• The Company reserves the right to terminate your internship employment summarily 

without any notice period for any fundamental breach of contract or poor performance 

• You agree to submit with us a signed copy of mark sheet, Aadhar card, pan card as well as 

Passport Size Photograph and also bring the originals for verifications. 

Please send us an acknowledgment of this offer confirming your joining. 

We look forward to a mutually rewarding professional relationship with you. 

Wishing you a Successful Internship. Welcome to our Team ! 

For Synkentrono Software Solutions Pvt Ltd 

 

 

 

 

I ____________________________________________ [Name] accept the above offer and will begin the internship 

position on ________________[Date] 

 

 

 

[Signature] 

 

Date :                  

SIVACHAND
RAN KAVERY

Digitally signed by 
SIVACHANDRAN KAVERY 
Date: 2021.05.08 
20:22:54 +05'30'

mailto:info@synkentrono.com
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Sankey Business Solutions Pvt Ltd                   

Offer of Employment   

To, 

Geetanjali Vishwanath Patil, 

Karnataka,  

Date: September 2022 

  

Dear Candidate, 

We are extremely pleased to offer you a position of “Solution Analyst” with Sankey Business 

Solutions. Your date of joining is September 2022. 

Type of work  

As a Solution Analyst, you will be required to learn multiple technologies and tools that is 

required to solve client’s business problems you will also be expected to take initiative and additional 

responsibility in any other activity that requires traction in our company at a particular time.   

It is our pleasure to extend the following offer of employment to you.   

• You will be on Internship for six months during which your salary will be Rs.180,000/ year. 

Post 6 months’ probation your annual CTC will be revised to Rs.300,000/year. All of the above 

will be dependent on the performance.   

• There will be a performance incentive of Rs.25,000/- as a part of this annual package, to be 

given after completion of 1 year at Sankey Business Solutions, as a full-time employee, subject 

to individual and company performance.   

• The offer of employment with Sankey Business Solutions is dependent on your performance 

during probation with us.  Details of your variable payment parameters are annexed with this 

letter (Annexure II). 

• We would expect you to be aligned with our company goals and policies, as well as committed 

to its deliverables, during the period of employment.  



   

  

Offer of Employment  

  
2  
  

Sankey Business Solutions Pvt Ltd                   

• You are required to send acceptance of this offer letter by signing each page, scanning it and 

emailing it by September 2022 failing which Company will have right to withdraw the offer 

letter.  

• Also post acceptance, during joining, you will be required to submit photocopies of following 

documents:  

1. Proof of Academic Qualification (Class 10th Equivalent and above):  

• 10th & 12th mark lists  

• Under graduate / degree mark list and degree certificates  

• Post-Graduation mark list and degree certificates (if any)  

• Other qualifications - mark lists and certificates (if any)  

2. Proof of identity i.e. PAN card, driving license, Electoral card  

3. Photographs (2 copies)  

We take great pleasure in welcoming you to our Organization and sincerely hope that your period of 

employment with us will be exciting, rewarding and full of learnings.   

  

Best Regards,  

                             

 

Priya Gawade 

Manager - HR  

Sankey Business Solutions  

Email - hr@sankeysolutions.com  

Ph: +91 8291645656 

 

 

 

 

                



   

  

Offer of Employment  

  
3  
  

Sankey Business Solutions Pvt Ltd                   

The content of salary breaks up of Rs.300,000/- 

is as below: 

SALARY PACKAGE ON COST TO COMPANY BASIS 
ANNEXURE I 

Employee Name   

COMPONENTS MONTHLY ANNUAL 

Basic 8700 104400 

HRA 4350 52200 

Travel Allowance 1600 19200 

Medical Allowance 1250 15000 

Other Allowance 5738 68856 

Gross Salary (A) 21638 259656 

Deduction: 

Provident Fund 1044 12528 

Professional Tax 200 2500 

ESIC 0 0 

Total Deduction (B) 1244 15028 

  

Net Salary 20394 244628 

  

Other     

ESIC (Employer) 0 0 

EPF (Employer) 1044 12528 

Insurance benefits (C) 235 2819 

CTC Without Bonus 22682 272,181 

CTC without Bonus (including Insurance)  22917 275,000 

Variable Pay   25000 

Retention Bonus Pay   0 

CTC (Including Bonus)   300,000 
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APPENDIX A  

Employment Terms and Conditions: -   

Profile Verification -    

This offer is provisional to the verification of details furnished by you during the discussions and 

interviews held so far. If any of these details are found to be incorrect or falsified at any point of time 

during your employment, this offer letter, and/or subsequent employment status stands cancelled 

with immediate effect.    

Employee Duties and Responsibilities-   

You will be starting at the Company at the designated position as per the Offer Letter. However, you 

will be expected to perform the duties and responsibilities of the roles that will be assigned to you 

time to time by the Company.   

You will be expected to display high levels of initiative and efficiency in your work. You are also 

expected to perform your duties and responsibilities meticulously and to the best of your capabilities 

and to the satisfaction of the Company. You are expected to show this level of commitment for tasks 

that are part of your job profile and also any other task that you would be reasonably expected to 

perform during your employment with the Company.    

It is your responsibility to ensure quality output in all activities that you engage in either directly as an 

individual or as a team member/leader. As a full time, employee, you shall devote your time and 

capabilities for the discharge of your duties and responsibilities. You also agree to not engage in 

commercial activities that could conflict with your time and availability for delivering your 

responsibilities with the Company during your employment with the Company. You are however free 

to engage in not-for-profit activities while you are not under official duty and outside of your office 

hours.    
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Tax-   

You will bear the implications of the tax liabilities owed to the government and local authorities by 

you through this employment.   

Increments and Promotions-   

Your career path in the company will depend solely on your performance and your capability. Your 

individual performance will be reviewed on a regular basis by your managers and by your peers 

providing the criteria for your increments and promotions. Regular performance reviews will be 

conducted every six months.   

Quality Matters-   

You will be required to learn the processes being followed at Sankey Business Solutions from time to 

time and comply with the quality standards that are being enforced as part of these processes. Your 

adherence to these quality standards and your general attitude towards quality will be an important 

parameter used in evaluating your performance.     

Expenses and Reimbursement-   

You will be reimbursed necessary and reasonable out-of-pocket expenses incurred by you as part of 

delivering your responsibilities subject to submission of bills/tickets or associated documents and 

approval of the same by the Company.    

Travel-   

You may also be required to travel and relocate for project purposes, as part of your employment. You 

will be intimated ahead of time to give you sufficient time to prepare for this.   
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Posting / Transfer-   

Although your first posting is as per the Offer Letter you are liable to be posted to any department / 

office of the Company or its partners or customers in India or abroad as required by your job profile 

and needs of the business at the discretion of the company.   

Medical-   

  

Company may decide to terminate your employment based on valid medical advice that you have 

become physically/mentally incapacitated to such an extent that you are unable to deliver the 

responsibilities entrusted to you.   

  

Working Hours, Holidays and Leave-   

Normal working hours of the company are 9:30AM to 7:30 PM. Employees are provided with the 

opportunity to take 12 paid leave every year accrued at the rate of 1 leave per month.  

The company also provides 10 annual holidays announced at the beginning of every year. Except for 

emergencies and medical reasons leave will be granted only on 3 days prior notice and approval by 

your managers.   

Intellectual Property Rights-   

The company will retain ownership of all intellectual properties generated during the course of your 

employment as part of your duties or associated responsibilities. All intellectual property rights on all 

‘works’ (as per Copyright Act, 1957 and subsequent amendments) generated or modified by you 

individually or as part of a team during the course of your employment and as part of your employment 

will be wholly vested in the company. By this contract you have also undertaken to sign any associated 

documents to further confirm the above ownership. Unless permitted by an explicit agreement you 

are also bound to keep such  matters confidential and shall use such ‘work for the sole benefit of the 

Company as required  

by your employment.   
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Non-Solicitation-   

During your employment with Sankey Business Solutions and for an year thereafter you shall not solicit 

any employee of the Company to leave their employment in order to join another company or provide 

services to another company/person/entity which is not affiliated to Sankey Business Solutions. You 

shall also not directly or indirectly on behalf of another person or entity solicit or entice any customers 

or potential customers away from the company.    

  

Non-Disclosure-   

You agree that all the company and project related information is considered confidential and 

proprietary to Sankey Business Solutions. You shall hold the same in confidence and shall disclose it 

only to Sankey Business Solutions officers, directors, or employees with a specific need to know. You 

will not disclose, publish or otherwise reveal any of the Confidential Information received to any other 

party whatsoever. You also hereby agree to comply with the terms of any policies of the Company 

relating to the protection of confidential information from time to time. You are also required to 

strictly maintain as confidential and not divulge or communicate in any manner, any information 

regarding your remuneration / terms of employment to any other employee of the Company except 

your immediate superior. Any disclosure of confidential information will be considered a serious 

misconduct and breach of the terms of your employment.  

Non-Compete-   

By joining this company in the designated position, you hereby agree to not engage in any competing 

activity or business, or clients you have worked during the course of your employment and thereafter 

for a period of 1 year after the termination of your employment  with the company. This does not 

however prevent the employee from seeking employment  

in other IT companies after termination of employment with Sankey Business Solutions.  
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Personal Information-   

It is the responsibility of the employee to keep their personal contact information up to date with 

company and also to notify duly any changes thereof. Additionally, you will also be required to update 

the company of changes in your civil or marital status    

Termination-   

On termination of your employment with the company irrespective of the circumstances, you are 

bound to return to the company: any material items belonging to the Company per inventory, and all 

non-material items in your possession including but not limited to Intellectual property 

(documentation, software, email correspondence) and any other information required for the 

continued execution of the duties of your role (login credentials, business contact information), any 

physical company documents that you may have in your possession any other company assets within 

your control like apartments, leases etc You are also bound to repay any and all outstanding debts or 

loans due to the company and the company is hereby authorized to deduct from any payments due 

to the employee the amount due to the company.  You will also be bound by any previous 

confidentiality, non-disclosure or non-compete agreements that you had signed as part of your 

employment until the individual termination of such contracts.    

Breaches and violations-   

Over and above the terms mentioned in this document you are also liable for disciplinary action 

including and not limited to warnings, suspensions, demotion, denial of promotion or increments for 

violations of codes of conduct and company policies. The said policy and related company manuals 

shall be treated as part and parcel of this Agreement. The company  reserves the right to 

modify/amend terms and conditions, and will notify employees of the same. The company may also 

decide to terminate employment subsequent to disciplinary action and proper investigation.   
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Other Rules and Regulations   

During employment you are subject to rules and regulations and policies of the Company as made 

applicable by the company and revised at the company’s discretion from time to time, irrespective of 

whether such details are individually notified to you. You are requested to keep yourself up-to-date 

with such information from the company intranet/company manual. You will also be liable to face 

action from the company if you are found in violation of these.    

Notice Period-   

A notice of 2 months is required to be served during your employment with the company to terminate 

this contract. However, during the probation period of employment which is of 6 months, the notice 

period will be immediate or maximum one month. Notice period is considered to start from the point 

the termination letter is received to you from the Company. However, when situations warrant, as in 

the case of breach of policies, the company may decide to terminate the contract with immediate 

effect. You may also be requested to extend your period of stay, based on company needs.   

  

Warranty-   

You represent and warrant to the Company that the terms and conditions of your employment are 

legal, valid and binding upon you and the performance of your obligations pursuant to your 

employment by the Company does not and will not constitute a breach of, or conflict with the terms 

or provisions of, any agreement or understanding to which you are a party.  

Jurisdiction-   

Your employment shall be governed by and construed in accordance with the laws of India  and the 

courts of Maharashtra shall have the jurisdiction, to decide any dispute arising from or in connection 

with your employment with the Company or any of the terms and conditions of your employment 

with the Company.  
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Amendments-   

The Company, at its discretion, may alter, replace or annul any of the above, should circumstances so 

warrant either as a result of statute or otherwise. All changes will duly be updated on the company 

intranet and will be duly notified to the employees through proper channels.  

   

 

Priya Gawade   

Manager - HR,    

Sankey Business Solutions   

  Agreed to and accepted:   

______________________            _____________                                     ____________   

Candidate Name                          Signature                        Date & Place  
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SERVICE AGREEMENT   

 This agreement is made between Sankey Business Solutions (hereinafter referred to as the 

“Company”) and ________________ (hereinafter referred to as the “employee”).   

Effective Date:   

This agreement shall be effective from the date of joining.  

Declaration:   

I, Mr. / Ms. _____________ hereby acknowledge and agreed that I would serve Sankey Business 

Solutions for a period of 18 months from the date of joining. I also agree to, failing of which will result 

to pay an amount of Rs 75,000 as penalty as well as no personal documents (release letter, experience 

certificate etc.) will be released to me.   

 WITNESS:    

1) Name:        _______________                     2) Name:      ________________       

    Address:       _______________                      Address:    ________________   

                          ________________                                        ________________   

                          ________________                                        _________________   

    Contact No:  ________________                   Contact No:  _________________   

____________________                                                      ______________   

 Candidate Name & Signature                                                Date & Place  
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Annexure II 

Parameters Objectives Target 

Interpersonal Skills Presentation Skills, highly responsiveness, organizing& 
planning 

20% 

Team Development Team Building, Upgrading the team through learning & 
process improvement 

15% 

Technical 
Competencies 

New technology learning, upgrading continuously, Setting 
process & scaling up- depth wise & breadthwise 

25% 

Innovation/New 
business 

Ability to come with new ideas, proposals etc. 15% 

Quality Ability to catch quality issues, attention to details, ability to 
set up quality processes 

15% 

VOC(Voice of 
Customer) 

Customer satisfaction, client relationship management, 
Client confidence(Crisis & Experience management) 

10% 
 

 Total 100% 

   

Grade Performance  

A Exceed expectation, payment would be given 100%  

B Meet Expectation, payment would be given is 50%  

C Not satisfactory performance, will not be eligible for any 
given amount 0% 

 

 

 

 

 

                        

 

                                   

 


