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Newgen Software Technologies Limited
CIN: L722000LI592PLC045074, B-13, Sector 132, Noida 201304, UP India
Tel +31120 6086444

June 8,2022

Mr. Mutteppa Melennavar
S/0O- Meleppa,

150, Betageri,

Betageri Belgaum,
Karnataka-591233,

Dear Mr. Melennavar
-~

Congratulations on becoming a part of Newgen family as a Software Engineer

In accordance with the Ref. No. DC/2022-23/001890 of your Employment Offer Letter, we are
pleased to issue your letter of appointment containing employment terms & conditions in detail.

I trust, in Newgen you will come across opportunities to realize your potential through
continued learning and progress in an environment of collective innovation.

We look forward to a warm and meaningful relationship.

Yours Truly,

For Newgen Software Technologies Limited

Surender Jeet Raj

ol st bt JIA
ﬁ;‘ **This is a system generated appointment letter, hence does not require sigadlatill

Registered Office: A-6, Satsang Vihar Marg, Qutab Institutional Area, New Delhi 10067, India
Tel: +91 11 40770100, 28964733, 26953571 Fax +3111 26856935
info@nesgensoft com vawwnevwgenseft com

X TS RE AN TS U SIS ST D R ——
3 o e e S e T S o T S sl B e e e 200




%‘// newgen

EMPLOYMENT TERMS AND CONDITIgNS FOR
MR. MUTTEPPA MELENNAVA

ANNUAL cosT TO COMPANY (CTC)

Basic Salary Ed 186000
Flexi Basket of Allowance 7 257520
Provident Fund Contribution 4 22320
Gratuity z 8942
Statutory Bonus Zz 16800
Healthcare Benefit Premjum 4 6400
Insurance Premium (Life & Accidental) ? 2050
Annual Gross Salary (A) Z 500032
Variable Pay @100% achievement levels (B) 4 50001

4 550033

Annual Cost (A + B)

FLEXI BASKET OF ALLOWANCE
The Flexi Basket offers you the flexibility to design this part of your compensation in a manner that suits you
the best. This amount can be distributed under the following heads: House Rent Allowance, Leave Travel

Allowance and other allowances. (The guidelines are detailed in Annexure-A).

PROVIDENT FUND
your basic salary at the applicable rate.

As per Provident Fund Act, you will have to contribute an amount from
y will make an equal contribution and

The same will be deducted from your salary every month. The compan
the amount shall be deposited in your PF account,

GRATUITY

STATUTORY BONUS
You are eligible for Statutory Bonus under the Payment of Bonus Act 1965.

VARIABLE PAY

Your variable pay is dependent on
pay. In such case, you would be required to ad
a different level - either higher or lower than

redefined accordingly.

opt the variable associated with your next role, which may be at
cost to the company might get

PROBATIONARY PERIOD

You will be on probation for a period of six months from the date of your
extended or reduced at the sole discretion of the
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CONI-’IRMATION

scrvices is subject to your satisfactory performance and conduct during the Probationary

a) " ¢ H r X )
Confirmation of you firmed in the post unless the company intimates you to that effecy ip

period. You will not be deemed as con
writing.

e veerol] inate your appointment by giving a thre ' notj
- Management in its sole discretion may terminatc 3 " : ¢ months’ notic
E}ﬂomﬁs salary in lieu thereof or for the period falling short of the notice period. .

ces of the Company by giving three months’ notice or three month's salary in

{ / resi he servi i v :
You eyt B ling short of the notice period subject to mutual acceptance.

licu thereof or for the period fal

the service of the Company on attaining the age of 60 years. The

You will automatically retire from t
Ma‘rlmgcment in its sole):iiscrclion may extend the period of employment beyond the age of 60 years, subject

to your being mentally & physically fit to carry out your duties.

OTHER TERMS AND CONDITIONS

1.

Your appointment is subject to:

a. The satisfactory verification of your character, antecedents and testimonials.

b. The authenticity and accuracy of the details provided by you to the company enable us to judge
your suitability for employment and it is assumed that the details you have provided is true to the
best of your knowledge and belief. Should it be found afterwards at any stage that you have given

wrong information/misrepresented the facts, your services are liable to be summarily terminated,

c. You are being found medically fit and continuing to remain medically fit. Before joining your
duty, you are required to produce 2 medical fitness certificate issued by a Medical officer of a

recognized Govt. hospital or by the Doctor appointed by the Company at your own cost in a

defined proforma (attached herewith as Annexure C)

If you are already in service, you must produce a relieving certificate from your employer at the time of

joining the company.

You will promptly disclose to the Company in writing any discovery, invention, process improvement
made of, discovered, by you while in employment with the Company and you shall assign and agree to
assign to the Company all your rights, titles and interest throughout the world including copyright and
any other intellectual property right etc. in and to subject inventions conceived or made by you either
solely or with others while as staff of the Company.

You will not (except in the normal course of the Company's business) publish any article or statement,
deliver any lecture or broadcast or make any communication in the press (including magazine
publication) or to anyone else relating to the Company's product or any matter with which the Company
may be concerned unless you have obtained written permission from the Company. The complete draft of
any proposed article, lecture or broadcast or any other communication intended for publication must be
submitted for approval along with the request for permission, before it is released for public.

You understand that during your employment with the Company you shall not undertake any
similar/same kind of paid work/business/employment directly/indirectly for which you have been hired at
Newgen in any manner including but not limited to (full time/part time/freelance consultant/Advisory/
Honorary /Not for Profit) in any other company/partnership/ proprictorship or otherwise also, during
official working hours or outside official working hours. For any other nature of work, prior disclosure to
the HR at Newgen is mandatory. Further, you will ensure that such work shall not in any manner interfere
directly/indirectly with efficiency and effectiveness of your core work at Newgen.

You understand that you will be bound by relevant provisions of Newgen Work From Home Policy, and
dunn'g w?rk from home scenario you shall seek prior permission from Supervisor if leaving work
location city and would be ready to return to work location within 2 days from the date of intimation by

Reporting Manager. In case of verbal communication, you shall intimate in writing at the earliest but not
later than 5 days from such change of location.

For. one year 'af.'ler termination of your services with the Company, for any reason, you will not directly or
l_ndlrcctly solicit or cause others to solicit Company employees for competitive empilEyTent

F.or one year aftcr termi.nalion of my employment due to any reason, I will not take/seek employment
d"ec.ﬂy or |nd|rectl): \.wth any of Company's Clients and work on Company's Software product and
solution without obtaining a No Objection Certificate from the Company
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11. Your increments and promotions in the company will be given based on y
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12. The Company, through its authorized ofTicers, will allocate duties to you ? o apecific
n he area of your operations as we

duties may include responsibility in general for t
assignments that may be given to you from time to time. i . .=
if and when fixed by the company from time to time as p
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You will be required to implement and act in accordance with the Company's Information 'Sccu.r y

disclosure, modification,

14.
Management System (ISMS), and protect assets from unauthorized access,

destruction or interference.

You will be bound by the Code of Conduct and other rules, regulations, policies and orders issued by
the company from time to time in relation to your conduct, discipline and service conditions such as
leave, medical, retirement etc. as if these conduct rules, regulations, policies etc, were part of this
contract of appointment. Company reserves the right to alter/rescind the terms & conditions of service

15.

at its discretion.
In case of you being found violating or not biding by the Code of Conduct and other rules, systems,

16.
regulations policies and orders issued by the company, you will be liable for disciplinary action under
the disciplinary action policy of the Company.
17. In the event of any dispute regarding the terms of conditions of your appointment, you will be subject
to the jurisdiction of the appropriate court of law at the headquarters of the company viz. New Delhi.

On the day of your joining the Company, you will be required to sign/e-submit the Non Disclosure

18.
Agreement, which covers Company's right to protect the inventions, discoveries, ideas, proprietary and
confidential information and any similar or related rights and maintaining it secrecy during and after H

your employment.
Whenever requested by the Company and in any event upon the termination of your employment with

19.
the Co'mpany, you will promptly deliver up to the Company all documents belonging to the Company
lpcludmg but necessarily limited to drawings, blueprints, reports, manuals, correspondence, customer
lists, computer programs and all other materials and all copies thereof relating in any way to the

Company's business.
20. Acceptance to this appointment letter will required to be submitted digitally in OmniRecruit Portal
Surender Jeet Raj

AR

**This is a system generated appointment letter, hence does not require signature

Yours Truly,
For Newgen Software Technologies Limited
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Newgen Software Technologies Limited

Forﬁ:;l;r;;g_r“ = {;é o~ SalaryBreakup Details "'_FI*_”‘“"— P
Date of Joinin o Name : MUTTEPPA MELENNAVAR Designation * Software Enginger
—oMh —--0.3:'""!2922‘_%_;59""31‘ CTC(INR) _ : 55003300 : ey
Salary Components _________Nowgen Salary(INR) = |
—_— —_— o Monmthly ) _ Annual
ﬁqx“ﬁc\_\:“' TE—————— 15500.00 _186000.00 _
Flexi Basket of Allowances E— | 2146000 257520.00
Statutory Bonys = 16800.00
Mﬁ.@_ ' 1860.00 2232000
Grawi 804200 |
Healthcare Benefit 6400.00

Insurance Premium Life & Acdidental) 2050.00
%\ B §00032.00

Performance Pa Individual)** 2708.00 32501.00
any Performance(paid annualy)* 7500.00

artment Performace (paid annually)* 10000.00
(CostTo Company 41528.00 550033.00
** Variable Pay Components % Payout Description

i Itis based on your Individual Performance against defined KRA's/Goals. Will be paid
Individual

Porfarmancelndex 65.00 on Monthly basis and may go upto 150 %.
Department / Functional Performance Index 20.00 Department/Company Index will be paid on Annual Basis. The period of assessment is
financial year. This will be paid in the July Salary. You will have to be on the rolls of the

(Company Performance Index 15.00 company as on 31st March of the said financial year.
Other Benefits Amount Per Annum

Medidlaim Policy - Value Insurance Covered up to (Applicable

i ition i ilabl e idised premi
for self & dependent famiy members). 2 Lacs(Top up of 2 Lacs in addition is available on payment of subsidised premium)

Personal Accident Policy - Value of Insurance Covered up to Three Years Monthly Gross Salary (Upto a maxmum of Rs. 50 lacs)

Life Term Policy from LIC-Value of Insurance Covered up to Five Years Monthly Gross Salary (Minimum of Rs. 20 lacs and upto maxmum of Rs. 1 Crore).
Local Conveyance Reimbursement for Business Purposes As per Policy

Gratuity As per Policy

“exi-Basket of Allowances (FBA)
f' -basket of Allowances will be paid to you as part of your salary. The components are as follows: House-Rent Allowance, Leave Travel Allowance & Other
Allowances. You may split the flexi-basket allowances under the below mentioned heads according to your preferences and tax plans. You would be eligible for
tax exemptions under the different components as per the rule determined by the income tax authorities.

Heads Guidelines/Limits
HRA Up to 60% of Basic
LTA Up to 33% of Basic

#Statutory Bonus - You are eligible for Statutory Bonus under the Payment of Bonus Act 1965

Please note that the details in this communication are confidential and you are requested not to share the same with others. In cass you need an y clanfication,
please feel free lo discuss the same with your Reporting Manager or HR Rep




