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Functioning Mechanism of Internal committee

stepl: Formation of the committee and it,s roles & responsibilities

l. Formation of the Internal Committee (IC) in the institute as per the guidelines of AICTE
by selecting active boy and girl students as the members of the committee.

2. Finalization of objectives, rules and regulations of the committee.

Step 2: Activities of the Committee

l. Creating awareness about objectives, roles & responsibilities and functioning mechanism

of Internal Committee of the institute, among staff and students byconducting awareness

activities.

2. To play a preventive role by making efforts to provide a congenial atmosphere at the institute

by arranging periodic programmes and lectures, if required, on prevention of sexual

harassrnent of women at the Institute

. 3' Displaying Internal Committee members list with contact details in college campus,

hostels website etc.

4. Conducting regular committee meetings to enquire regarding internal complaints such as

Step 3: I odging complaint

l. Stafflstudents can lodge their complaint by communicating with any of the committee
member personally meeting/or can contact over phone.

Step 4: Functioning

l. If no complaints are received hen the meeting is concluded by recording- no complaints
received.

' 2. If complaint is received then,

3. If the aggrieved person wishes to, the IC may take steps to settle the matter between the
' complaint and the respondent through conciliation
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4. If settled, the IC will record the settlement and recommend no further action.

5. . Where the aggrieved person does not request conciliation, IC initiates an enquiry.

6. During'the enquiry, all proceedings will be kept confidential.

7. IC will complete the enquiry and submit a report to the Principal, HIT within a month.

8. The Principal, HIT will initiate action within l0 days of receipt of report.

Step 5: Support

l.

2.

To recommend arrangements for appropriate

support (in the form of counseling, security and

desires. 
.

To ensure that complainant and witnesses are not

complaint.

Intemal Committee HII
Nidasoshi

psychological, emotional and physical

other assistance) to the victim if she/he so

victimized or discriminated because of their

3. . Keep records of any verbal or written communication you have with the harasser

Internal Committee HII
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